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Atlanta SNCC Office 
June 24, 1964 

GATHERING NEWS INFORMAT ICN (VIATS Reports) 

1. The following information must be !.nc l•1ded for an accurate report. 

WHAT 

W II ERE 

VI H E N 

W H 0 

WHY 

H 0 W 

( Don•t be afraid to ask 
que stioi"lS! ) 

This means : names, ages , dates, locations, background , or gani za­
tiona l affiliation, etc. 

All interpr etative statements (not specific facts} should be 
attributed to someone . 

2 . Summarize the incident or subject of report in the opening sent ence. 
Use a short headl i ne where possible. 

~!!.!!!.e.!.~: \VATS report. July 3, 1964 Taken by Supersnicl<. 

Baer town, Mi ss . {Ami t e Co . ) YOUTHS BEATEN Geo Pye 
Tn-ree SNCC wo;kers were bec:ten by city po l i ce June 2 . 
Joh n J·~.t ~s, 19 (McComb ), Joe Smith, 21 (Jackson), <>.nd 
Bi l l Hal l, 23 (white vol unteer - Milwaukee , Wise . ) 
"'"'re ac:::ost.ed a!lout 20 minutes after leav~ng •• . • 

Headlini'l".g wl 11 s t~plify use cf comp ! ieq reports, especially whe;e 
an i ncident is followed s e vc:-al days. lt should boz possibLe to 
flip thro ugh s uc<.:es s i ve pa·g"s of VIATS r eports and fi nd needed 
data witho ut havi ng to read lengthy ~eports in full. 

If you are writing in paragraph f orm, t h ink about underlin ing 
summarizing statements and important data . 

Special information should be inde nted in some way so it stands out. 

Distinguishing phrases must be m.: e d. Ther·e is a differe nce betwee n 
il_eing sh.o t at a nd being sh·ot and J:.>~~ing shot down; be tween be ing 
hit with fists and beaten with blac!{jacl{s; between being taken 
into custody and being arresied ,: b~tween city, county and s tate 
p.o l ice . 

BE SPECIFIC ASK QUZSTIONS 

-, 
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Atlanta SNCC Office 
June 24, 1964 

GATHERING NEWS lNfORMATICl'r {\VATS Repnrts) 

1. The following information must be included for an accurate repor t . 

WHAT 

WHERE 

IV H E N 

VI H 0 

VI H Y 

H 0 . W 

Don•t be afraid to ask 
questi ens l ) 

This means: names, ages , dates, locations, background, or~ani~a­
tional affiliati on, etc. 

All interpretative statements (not specific facts) should be 
attributed to someene . 

2. Summarize the incident or subject o.f report In the npening sentence. 
Use a short headline where possible. 

~!.!!! .E 1:_ ~: WATS report. July 3, 1964 Taken by Supers nick. 

Baertown, Miss~ . (Amite Co.) YOUTHS BEATEN Oeo Pye 
Tnree SNCC workers were beaten by city police June 2 . 
J ohn J 'Jtt?.s , 19 {McComb), Joe Smith, 21 {Jackson), ~nd 
Bill H<-.11 1 23 (white volut>teer - Mil,waukee, Wise.) 
W'<!re accosted a!)out 20 minutes after leav~ng . • •• 

Headlining will s ;_rnf) d fy use of comp: 1 ed report!i 1 especIally where 
an Incident is followed seVC"ral d?..ys. It should be possible to 
flip th rou;?h s uc.;;;,s si ve pagGs .of W.L>.TS reports and fInd needed 
data wil i\L) ut having to r<;.ad leaglhy O'eports In full. 

lf you are wrl ting in .paragraph form, think about underUning 
summarizing statements and important data . 

Specia l information sh ould be indented in some way so it stands out. 

3. Distlnguishing pl1rases must J:le used. There is a differenc.e JJetween 
bel ng shot .at and be 1 ng shot and b-.. i ng shot down; between .be 1 ng 
hit with fists and beaten with blacl{.Jacks; between being taken 
into custody a nd be ing arres ted; betwe.en city, county and state 

r- poiice. 

BE SPEC IF l.C ASK QlEST I ONS SUMMARI.ZE OFTEN 




