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W~ret}ous&men 

··-Definition: Par~onner-to ~oplcn1sh d1atr1bUt1on roods from the warehouse 
needed-simple tas~. • · 

supply Issuing clerks with surplus !oocs fl'OII) Warehouse to 
en oven flow oi;' distribut:l:on et ell times . 

:related dutie~ as ·assigned. 
~¥~~rcfl'.~T:~o:wbe sble bodiad , have (lbility to re11d and write , b(l able 
:s 1nstruat1ons-good marBl character. 

·ntstri'bu t 1on llecord Clerk 

De'finition: This is a technical clerical position which raquiras kee~ing 
rec1rds of commodit i es disbursed dqily by families. 
Bxe~ple of Duties : 

1 . To complete cards as reeipien~s receive their commodities . 

2 . To prepare ~port~ at close or dey and end o! month. 

) . To assist in certification i! necesaa~. 

4· To parforn rela.ted duti.es as 'sssigned. 

Clerk Typist I 

De£1rtition: A cleri eol position of routine nat~re requir~ng qverege 
s-peed of jO words per minute end accuracy in typing. 
Duties; To type work for supervisor end certi!;1o.at1on .and d1str1buti·on 
clerks ~s needed from r ough copy. Assist ~uperviaor in me i ntaining office 
rout).nes end pr•eedu~es . 
Prepai'e reports or receipt end disbu r sement as designated by .distribution 
clerk$ end supervisor. 
To per·rorn reloted duties as usigned. 
Qugl1f1cations : Completion o£ high school 1n sn accredited school including 

a course in ~yping . 
Substit.ut< on : Two yoars o£ e.r.perienoe may be substituted for two yaors 
h i gh school education . 
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