July 28, 1964

TO: Misgissippli Summer Project Librarians

FROM: Library Co-ordinator Virginia Steele
001lg Nelson Street  335«2173
Greenville, Mississippi

RE: Acoomplishments, Problems, Suggestions

I. Acknowledged: No previous co-ordination efforts.
Suggest you sound off about 1t, Would relieve you and me; too,

IIs I would 1like to circulate a resume of the responsc
to this communication, PFlease glve your best thought and the most
complete information, (Don't be ashamed of what you think you
haven't done. All of us have had unforosceablc problems, made
Tadlcal reversals of decisions, ote. If you have any books out
for uso at all you may have done nobly to got them there.)

IIT. Questions (guide)s. - (Answer on sheoet.)

Library

1, Whero 1s library locateod:
oy address :
b. decscribe location & situation )

¢s give appx. room space
de ==gshelf space

2+ How 1z library boing used?
ae° Circulation figures, if possible
b, dosoription of uso

cs hours open
de' classification & shelf arrangemont
0s cataloging
f¢ o¢irculation procedures
de Other comments

Book Stock or Collection

1, VWhat books are being used the most?

2. What kinds of books have you gottent

5. How did the books came to yout

4, Haovo you sent any to other places?

5., How many books are in storage (indicate boxed

or unboxod:
Oe gsorted
bey unsorted

6. What kind of storage place are the books in:
a, address, if not at center:

b. space & oondition of place (rats, leaks,
mildew danger, etu.g



7« Unusoble books
as. What percontage are unusable?
b. What are your critoria?
ce VWhat do you do with thom?
d. Your ideas for discards
@, Your ideas for good books storcd because of

lock of room or not appropriate for uso

Acguisition

l, What kind of books do you want more off
2, That have you written for or wanted to gou ir wey of
other library materials
--bﬂﬂka
=emogoz ines
-=ngWspapors
==pamphlets
==pictures
-=colloge catalogs
==gcholarship & information on aid
==toaching materials
==0thor
3. What have you gotten that wasn't worth writing for?
Services :

l. Do the Freedom School teachers ask for your help, or do
you initiante any service for them? (Ex.: checking texte
books for portinent material, ns a sociolo text with
an account of the Chicago race riot in 1919, or making
available John Gunther's Inside USA--one of the rare,
honest, carlicr accounts Gl Negro lifoe~early like pogte
WWII; or John Woolman in the English Lit. books,)

2s Any s.ecianl service for voter registration people, or
others?

3. Does the library offer a story hour for childrent

4, Does the librory sponsor any book talks, roviews, oto?

Where are they held?
Are the Negro Life books (including history) presented?
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Services (contd.)

5« Do you get your local newspaper?
Would you like to get the Delta Demuc‘ﬁt.mﬁmeg
(Hodd ing Cartor's newspaper)?
6« Do you have a bulletin board?
7. Do you clip nowspapors or post bulletins?
8. Do you mark magazine articles about racc, Negroes,
Civil Rights, the Movement, etc., and put out in

an opon file?® What 1s your methods?
B Other
Use i
= 1, Circulotion. Describe & estimate
Adults
Children

Toachers, VR people, etao,
2, VWho 1s using the library?
S¢ Who 18 not using it?

Do you Enow why?

Porticipation

1l, How much community participation 1s there in the
operation of the library. ©Speocify adults, young
people, children. 2

2. Proposals for increased participation,

3s Who helps you?
4, Any hﬂlﬁ fiom your own porsonal contacts elsewhore?
Future

l, What are the future plans for your library?

Supplios
l, What kinds of supplies have you usoed?
Neeoded? Wonted?
Problems

Would you list specific problems you've solved...not solved:
Idons, suggestions, comments, news, otc,

What do you think a library coordinator ought to do? (Speak
up, you can't be fired you knowl)

“Your Nome
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Suggestions from Greenvillo:

1.

2,

Se

4s

Se

Shelf specifications (a little lato, I'll admit):

Stancard insidec moasuroment: 9" deep; 10" highj
supports every o InCbe

(Swondard lumber sut i3 8" or 10" widtha: either will
do, deperdlag om your book ¢olleotirn, If given 12" width,
get 1t out to 8" width and put togeiher ike 47 strips to
make more € shelves., Twelvo inch widih ia ac wido the boogks
will fail back into the spaecoc betwzen books wd wail, a
renl. problem, )

Pavo some short sholves 1Z, or 14, or arsu 13" hizh
for toll books; thoy're more cccessible if swuréins than 1f
laild flat on top of ench othar,

(Af.or culling Borikaley, (olife to got a3lclf a'ze,
our ghelves were built 12 x 12, so we'rs claar: dlsging books
oL oi}‘ the buack gap, or poerlug uader tho eavoe to sco the |
I'OW .

Uao for hoovy, wor-hlcea booxa:

re Usgo insticad of bx»icka Ifor zholf bnsez and supports.
(Don't stack more than & or 4 shulvea on either
brick or book bose=-too 1l1ixcly we topple,)

b. Use for bookends or “ook ssope o1 shelves.

(There should Le empty speces cn your sinlves,

to moke your collection mox appocling, also ollowe
for easicr removal of books & alliows for additions.)

¢. Crafts. (See below.) of throw them away,

Library craft projects;

a. ==cover & decorate bricks or books for bookstops

b. =-paste heavy Kroft paper on inside of colorful
book jackets to preserve thom

¢s =-make book jackets out of wall paper for old,
worn books you want to keop

d. ==worthless books can be used for children to
color designs on the printed page, color in
1llustrations, or paste pilctures in.

Qe ==joke books, or book boxes: cut out inside square
in centor of the book 80 it can't be told from
outside. Usec as o jewelry box, to keep keoys
in, cigarette box, give a present in, etec,

Excess books, as novels of no particular quality, or many
duplicates: scll at a bazaar, or glve away,

Set up o Referonce Shelf or section with encyclopedias,
dictionarics, alamenacs, etec, & ono ar two good books of
every subject available (label sections), For use in the
libroary.

Negro Life is our most popular shelf. Thot term covers
by and about Hegroes. The succeeding sections are marked
Liberty (Civil Rights) Pursuit of Justice

»
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Suggestions from Greenville (contd,)
Bulletin Boards

6.

e

Be

9.

~~8hoot of heavy cardboard, = {rom a matress box.

Grocery & drug storese somctimec have display boxes
of v solid eolored cardboard that make attractive
bulletin boards; othorwlse paint, opr put o colored
papor trim or cover on the browr carédboard, 1€ you -
wish. Use colorful headings nr mairkers <. 1livoen up.

A dignified grocery box with the [laps cut o (2.5., O

Jemow box) makes a good moagazine cor pompniat filce Use
squares of ¢axﬂbmifaa shirt cardboard) for diviiers
with labels printed on top edgo. Sa%t it whero It 1is
cpén, eaidlly loocked down into, and oasily wccessibla,

Chock che magazines in your shipaents. Many ere seont

My

because ol gpecific articleoe. It's worth the time to
lodk throuph the table of cuntenie, or get your
ImovLledgonble young pecple to lock at the T of ¢ and then
tako & giick flip through the nagazine itsolf,

Star the pege in the uppoer corner with bright red;
star Lthe table of contents, mark the page number in
bright eolor in uppoir right comer oL the magazine cover
(or “oro a labeli thore) 30 tha ser astn go diroctly to
the ptge from tho cover. 1ligns ¢vea turn down corner of
the page or put a tab cn it, 3o the nagazine will fall
open to the right place.

We just received three low Republics with important
articles, one about Oxford c:r"{entu%Ib'n by Robert Coles,

the psyohiatriet who was theres Did ono of our growp
write for 1it?

own philosophyis that uge of tho books is more important
than keeping éhock on ﬁ. What's yours?

Suggestions from Shaw

Judy York at Shaw is starting & Library Club whose mombors
will give book reports ot mass meeting,

A book talk on a Negro Life book; or a brief lecture on some
agpect of Negro history, well spoken and brief, would be good at

a mass meeting.

% @

The Greenville Freedom Library stamp reads:

FREEDOM LIBRARY
Read for Fun
Read to Loam
Read for Froedom
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