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REPORTDTG TO THE ATl.ANT4 SNGC OWICE 

1 . Repor·t events as tro;y ooour. E1.ther oall collect, station-to-sta+.ion, or 
send air mail speoi<ll deliver"/ reports . In atl"f case, r.rA Jllore tl">.an wo days AT Tl:!E 
V'ERY ~lOST should elapse bstl·1een the event and its report~e, or it will bo "dead." 
Spell tm!ne!!l - - t:irst a!ld last -- acourntely. Give da·tes . Give ages. AJ.Hl\YS GIVE 
CU'.AR AllD SFECITIC ANSlmlS TO THE F.lJlE QUESTIONS 0~1 OlE SNCC REPOR'r 1iOP.M~ \·:H!t'l' 
HAPPENED? WHO PJ\R'l'ICIPATFJl? l•lljEN? WJi:RE? WHY? 

2. I! you. plan an event and expect it will tll.t'll ou.t to be soille'l;hing sit,'nif'•· 
ioant, FLE.'\SE LET US KNOll/ IN ADVANCE so that we can prepare for press rolo'l..loso 

3. sm::> US CLIPPnJ'JS OF ACTIVITIES OF YOGR GROUP. Do not ~lt':!.t9 the data !llld 
tlL\l1le o£ IJe~•sl!"'Per, b"L ul..LJJ U.e.teJ.ine and send ~he t•ro togel.hcro 

REPORTING TO THE LOCAL Pl'J!SS 

l . Use tna aample pl'e~:Ja rel.ease included in this packet as a guide• I t ie 
important to be as cloar, specific a~d ao~~ate as possible. Have first a~ last 
names -- oo:::'rectl"f spelled -- a;J&a~ etc. In t oo first paragraph of a release 
you 1o!r'ite, sur.!lllarize what happene<J. In the next pang:t>aphs you should explain 
the detnUs" The leas t i.lnportant Enrents should be at t he end of the stor,10 the 
most im?ortant at the begunling. 

2. Again, make sura your reports are ACCURJ\TE AND CLEAR when spesldng to 
your l ocal press so tbat they will, over a period of ti:ne, h.we oonfidanoe in 
what your group has to day. 

3. SEi0 lS A LIST OF '1'liE NAME$ AND ADI:llESSES OF ALL NEI-JSPAPERS IN YOt:R 
AREII., ALL T.V, STATIOHS, ALL RADIO STATI0/>5 . 

Tl:W..SE Sl.GG$TIOns HAY 

1 . Have a photographer on the scene of all t'lolJ!Qnstrations, If you. l'Uilh 
.cum to 11S • we can de"rclnp it. If not, l·lil'e services trho do net have 11!611 on 
the spot mw be interested. IT IS D-IPORTMJT TO KEEP A l'HOTOORAPI-JIO BEOORD Oli' 
'l' HE 110VEJIJE~lT , 

2. Preas r eleases tha-t you 1~rite yourself about what haPpened "if'l_ll be 
helpful , Add baoke:x·ound of tl'la group 's acti>·it:!.eso 

3 , PREPARE S'.l' A'l'EMENTS FRO!i YOUR LJW)ERS SO Tll.~T THE FRllS S vli"..L HI•VE 
THEM TO QiJOTE, 

PIEJlSE PLF;ASE PLEASE 

CO:NTACT U3 lJIIMED:UTELY 1o1hcn thil1(;s are happenl.)lg in your area, l•!e are 
glad to give you. all tho national oovcrnga you 1~ant. 

SPELL ALL NAHZS CORRECTLY. 

GlVE AL1 DATES, N<>t : "I think it was last Thursday, " but APRil. ll. 




